
  
Internship Description- Program Assistant 

 

Site Description:   

The Backside Learning Center (BLC) supports equine workers and their families in the pursuit of their personal 

and professional dreams. We do this by providing educational opportunities, assistance in navigating and 

accessing local resources, and by creating community. In a caring and respectful setting, our clients develop 

their skills and knowledge with classes, tutoring, and direct assistance tailored to their needs. 

 

At the BLC’s main location on the backside of Churchill Downs, we offer a variety of programs for workers to 

enjoy and utilize These include classes and tutoring to help equine workers learn English, technology, study for 

the U.S. citizenship exam or driver’s test as well as other skills that enable them to experience a higher quality 

of life for themselves and their familes. We help navigate and access resources that enable them to maintain 

their health and well-being, to become active members of our community, and to enjoy their lives in Louisville. 

Our individualized services ensure a personalized and comprehensive program.  

 

In addition, our off site after school and summer Family Education Program provides the children of backside 

workers with academic support that increases family literacy. This program provides life and work-based 

English instruction for parents while dedicated volunteers help children finish their homework, engage in 

creative and educational activities, and serve as mentors two days a week.  

 

The BLC offers services and programming free of charge thanks to a dedicated team of volunteers and generous 

donors, along with the support of Churchill Downs and Kentucky Derby Museum.  

 

Start/End Dates:   

Internship opportunities are available year round.   

 

Hours: 

The BLC is open from 9:00 a.m. to 8:00 p.m. Monday through Friday from April-December to with the 

majority of activity taking place between 5-8 pm. Most positions require availability during evening hours.  

 

Compensation:  

Internships are unpaid. 

 

Job Description  

The BLC is looking for highly motivated individuals looking to gain experience in program assistance in a 

small non-profit organization. As the BLC is made up of a small staff, interns are able to have substantial direct 

involvement in programming activities with a great deal of responsibility in close coordination with staff 

members. Responsibilities for this position may include: 

 



- Staffing the Center and assisting workers as needed 

- Referring students to local organizations or businesses for appropriate assistance 

- Planning outreach and organization of classes, activities and events  

- Tracking program participation 

- Coordination of volunteer tasks  

- Developing materials (flyers)  

- Assistance with the weekly newsletter, social media  

 

Qualifications and Skills: 

- Applicant should be entering their 3
rd

 year of undergraduate studies or above 

- Majors preferred are Sociology, Anthropology, International Studies, Latin American Studies, Spanish, 

Education; other majors also considered   

- Strong people skills, good communication, creative thinking, ability to implement ideas 

- Commitment to supporting the population we serve, particularly Spanish-speaking immigrants 

- Intermediate to advanced level of Spanish strongly desired but consideration will be given to other 

candidates.  

 

To Apply:  

Please submit a cover letter and resume to BLC Director, Sherry Stanley sstanley@backsidelearningcenter.org  

 

Deadline for Application:  

Summer: May 1
st
 

Fall: July 1
st
 

Winter: December 1
st
  

 

If you have any questions or would like schedule an informational interview prior to submitting an application, 

please call the Backside Learning Center at (502) 634-6543 or email sstanley@backsidelearningcenter.org  

 

 

Thank you for your interest! 
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